Working with ZIP files

To open a zipped compressed folder:
· You open a compressed folder the same way you open other folders in Windows: Double-click the compressed folder. 

To extract files from a zipped compressed folder:
1. Locate the compressed folder. 

2. Do one of the following: 

· To extract a single file or folder, double-click the compressed folder to open it. Then, drag the file or folder from the compressed folder to a new location. 

· To extract all files or folders, right-click the compressed folder, and then click Extract All. In the Compressed (zipped) Folders Extraction Wizard, specify where you want to store the extracted files. 
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Notes:
· When you open or view compressed folders, you cannot use the Up or Back buttons on the toolbar, or move up or down levels from the folder. 

· You can identify compressed folders by the zipper on the folder icon. 

Working with PDF files

Adobe Reader software is the file viewer that can open PDF documents. If you need to install Adobe reader, go to www.adobe.com.
